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Application for [inlistnrent (tor July, 2026 to .lune 202t1)

'\pplie ation ol Enlistnrcnt as \,'cndors, N4anrrfirctr-rrclsi Pnrrirrcers/Sr.rpplicrs,/T'ritr cl .\gcnt::
,Acivcrtising F-irrtts, Rcnt-a-('ur/('onsrrltrncv F ilnrs/Pcrsonne[/Printins Pl'erss antl [)csiSrr in,-'

IloLtsc ctc. Lrntlcl scncnrl tcnlls and contlitions sct fbltlr licrcin bclol,r.r,ill bc rcccivctl ln,tltc
r\ilrninislration of Claritas DevcloJrrncnt lnstitutc up to Nlav 5,2026 betl,een l0:00 arrr lrr
3:30 prn on all w'orliing dat,s.

General terms and conditions

l. .\pplicrrtion slror-rlri trc sr-rbrrritlcd irr Ii[-rl,L S[:'f ()F FORNIS (Anne.r: A antl:\nrrcr: lJi
ine lrrtling tltcsc scttcral tcnns anti corttlitiorrs ol'tlic sclicrllrlc prcscribcd. bv tirc ( aritar
L)cveloprncnt IrrslilLrte anrl subn.iit thc harcl copv applicatiolt on or belirre 1\'[ur 5,2(]16
(betrveen l0:00 anr to 03:30 p.nr.) on rvurliing davs.

). Apltlicents l)rLlst pLlt si!nirturcs. ri ritc firll ltalne, ltante of thc flrnt. antl adclrcss in thc
sllitces provitlccl lirr both on the copv o1't1te genc'ral tcnls and ctlnrlitions; untl .,\nncxrrrc -

r\ in tlte scltccltrle. Incornplete antl incorrcct applicatiorr l,ill not bc considererl .

Applicanls are reclrrirccl to clearlv nrention the releyant groutr/crrtegon. lirr u,hich thcv
al'c rpplviltg on thc top ol'the t'ttvelopc ancl eusure that it is cluly illlrUt's.setl to
Caritas Dcvelotlnrent I nstitutc.

i. A pay ot'tlct' il'otn an-v schcdulc blinli firr TI<. 1,000.00 (taka one thousuntl ) us rorr-
reiirnilaltlc cnlistrucut fec in I'rvor ol'thr Caritas Dcvelolrntent lnstitutc ntusr i)r
crrckrsetl ll,ith 1hc applicution lir cach gror.lll.

1. l1'thc prlty on contracl lails to srrpply'any/or ull itcnrs u'ithin thc stipLrlatcil rilre
ntentionecl on tlre Put'chasc Orilcr'. thcrr ('aritlrs [)evelopnrent Iltstitutc u,ill prrrchasc tlrc
ln irlcrilr l,'serr.'ic e fl'onr lhe V cr.rrlors/N,llir-ru trrctu rcrsrP roclu c ers,,sr-rpp l ier.s/ l'nrr c i

Ascttts,l,\d\,.crtising F irrns,'lient-a-Car,( orrstiltancr,' Irirmsi'Personnel/l)rinting Pless linrl
Desigtrittu llttuse etc. (e.g. ?"'l lotrresl) clrrtceling tltc eiirliest l)urchnses ()rtlcr,'r\qr.cc:trelt
lltttl rccovel the differctrtial expenrlititrc 1t'onr the earlicr ventltlr'. Cluritls Dcrclopntcnt
Instittrte u)ily alstt lurfcit thc securitrv cleposit ol- sucrh llrilctl
Vetrtlors/Mrtnttlhcturets/ProclLLcers/SLrpplicrsi'['rar,el Asents/Aclvertisinu Firrns' Rcrrt-u-
Car',' (-onsr-r l tancy Irr nlsi Pri nt in g Prcss irnd Dcsi gn itrg I l oLrsc ctc.

,\. Ali procLrrcnrcnt/scn,ice u,ill bu ilonc tlrrolrgh C-aritas Dcv'cloprucnt InsrirLrte
pttrchascrrvtu-k orclcr/agrccnrcnt tbllor.i'irrg thc Plocurcrl'lcnt CiLtidelinc ol'thc (laritls
Developnrent lnstilutc. Materials anrl selr,ice olderecl thnlrgh prrrchasc ulclel shorrld bc
sLrppliecl tvithin the n.tcrttiotrecl clate arrrl instluction(s) clescribcd in thc- ltLrrchasc ot'tlcr liec
cl1'cltarse to the ('aritas l)evelopmerrt lnstitLrte unless othcru'ise specilicrl iu the purchlrsc
order.



6. No flrln u'ill be eulistcd lor more than onc (l) grotrp. Tcrrder C'citrlnitlec rrra1,.

Iroucvcr. allou, sucrh enlistn-rent firr nrorc tlnu onc uroup of iterns pror,'itlecl thele shorrlrl
bc cvidence (throuuh prc-capabiirlv sLlrve\') tltrt thc Vendulsr'NlanLrlhcturcrs/Protlucers/
S ttpp licrsr''f ra ve I .A -9ents/A clvcrtis ins Fi rnt sr ll en t-A-Cl ar/Clon sulta n cy Ir irnts/Person ue I '

Plinting Press antl Dcsignilg llouse ctc. arc capablc ol-hanclling trtrtrc than onc groLrp o1'

itcrls at tr tirnc.

Enlistnrcnt is limitccl tti thosc llrms r,' ho har c an cstablishccl business in particular
et'tiup(s) ol'srrpl;Iies and n]atcrials riut1 havc ollice/shorvroonr/sho1r in I)haha cit'r'
(Erception is applicable lirr section I: Onllnc SdNlrj]ltion ancl Seryices). The lirrn(s)
u ill be pltvsicirllv inspcctcd ltel'ore r.nlistrrrcnt.

Tlre firm(s) u'ho cloicloes Irot Irave arr activc cnmil adclless arrrl lelcphonc or ccll phonc irr
theil ottlcc prenrises neecl not applv. Irirnris) hlrving lanrl ltltonc an[l Irirx rnight be given
prctc rcn c c-.

8.

(). Erriisted linr-i(s)isultplier(s)iagents shttr-rld collect the J-encler Schccltrleil)trrcirase
Orclcr,'RFP/SOW thcnrsclvcs phvsicall-vilrom 1hc sharcd u,'cb link o1'Caritas
| )1'1 1'l1rP111q'1rl Ilrstitutr'.

10. I1' artv lir.rtt cluotcs unreasclnablc,'incrrurplrtil.,l. 1',r'iccs ()r (l()es not pal:ticipalc in 3
ctmstcutive tenders Claritas L)cvelopnrerrt Institutc reserves the right to cancel the
cnlistrtreltt ol the [lrrr lvithout nolicc ol' rssnjning anv lcrson thereof .

I I ('aritas Dcr elopnrcr.]t lnstitLlte nra1,' tlcrltrcl 5(l,o o1' the orclcrccl valrre rl' 'l-i<.1 
.000.0() (onc

thoLrslrrtl) u,hicltevc'r is lri-ghu'tl'orn the brll ttr as cieeided by thc Olsanizatiort rvhcn thc
Ientlor tloes not su;rplv the gtiocis,'scrviccs u'ithin thc tinre stiltrrlatcd in the PLrrcltasc
Orticr'.

ll. Mtitcrials/Scn,iccs brought lirr clclivcry sirall bc crantinecl, rvcishlccl. countccl ancl
ttrcitsttrccl as clccrt-rctl ncccssary bv thc pcrsons authorizccl by thc Claritas Dcvclol'rntcnt
IttstitLrtc.,\n-v ilcnr lotrud bclou thc strrnilartis spccilier[,sct b],this ()r'garrizalitrrr or
rirlcr ior than tltc sanrplc plovirlcd u,ith thc ltrrce quotalion shall bc rc'jcctcrl and thc
rc.jcc:lr-ci rtraterials shotrlcl lrc tal<en bacl< b1- the
Venilol'siNlar.rulactr-rrcrs/Proch-rccrs.Su;-rplielsiTllrvcl A!entsl Advcrtisinc Finls,'Rcnt-a,
(lar,'(-lolsttltancv Firn'ts/PcrsomeliPrinting Press and Dcsi-gtring HoLrsc c1c. rvithoLrt ilclal,
at ltis ori,tr cost. Ilcpetition ol- attenrpt to srLpply suLr-standarcl ntateriais ntiqhl icacl trr
cancel I alion o f the en Iistl.)tcltt.

l,l . Thrce copics of tlie original (no1 photocopy) chailanr'bill shoulcl be sLrburittecl to the
t't-ceiviltg ol-licer at thc tittte ol clcliver')- of goorls stating thc pLrrchase,rr,vorlt order rtrrtrbcr
lrrtd t1ate. 

-l'hc 
receir itrg oflicer u'ill siun challan,iirtroiceibill ancl return t'rnc co1.ly to the

llal'1\'.

Il. Llills irr clLrplicatc tbr srrpplics srrpportcti hv thc lccipicnt clelivcrl, challarr shoLrlil bc
sLtbrttitlccl to tl-rc Arlnriuistration lirr'pavnrcnt. Puvrrrcrrt vvill bc ilarlc alicr cluc chccl<ing ol'
thc bill throLrgh tlrt ilccount pavce checlLLe. Under rro circurnstunces rvill Curitas
[)evcloprncnt Ilrstitutc entertain nnv request lbr p:rvment ol'the bill in r:ash.
\\"her.ever altplicable,'lar,'VAT as prcscriberl by concer-nerl authorities rvill be clcilLrctecl
lrorl tlrc bill(s) al sLlurce.

1.



l-5. C'aritirs L)e'r,elollnertt Itrstittrte lcservt's the risht to nccept or rc'ject an\/ or-all appliearirrns
1irI the etllistrttcrtt u,ithout assigning allv leilsorl thereot. -l'hc, cnlistlnent nrar lrr.
ertcnded litr anrtthet'period of orte \.eilr i.e., up to .lune 30, 2029. if so nccclcd uprl
acc clllecli agt'eetl by the Vcntkr rs/N4 an u f act u rels,'P roclucersi S rrpp licrs/'l'rlr yc I

Agcnts/Advc-rtising Irirnts/Rcnt-a-Car' Cionsultancl, [- irnts/pr.itrtiug prcss arrcl Dcsir:nirig
lJousc etc.

l(r. Ncithcr pllt't\I silotilcl trc rcrsponsiblc Irr' f irilLrlc to lirlfrll its obligations duc tr) r]iliiscs
bc1'orlcl its rcasotrairlc control. ineluding u,ithor-rt Iinritation. acts or ourission ol'
q()verlllllent tlr tttilitat'v authoritl'. acls o1'Cocl. fires, l'loods. labol clisturbance" t-iots rvur.s.
tcr|olist acts. or an1, othet'causes. clilectlv ol inciilecllv be1'oncl the reasonable control o1'
the non-pertbrrtring party. so long us sueh party.is using its best eflbt.ts to renterlv sLrr:jt
lirilLrrc ol rlellrr:.

17. Ilcgartllcss ttlcltttses. Jenclers sLrbnritteti latc' (r.e.. alter thc ilroppinu cleailline) y,9uld rret
tle ollerlccl and Ina1, bc retLtrtterl to tlre vcnckrr at tlre e-\llerrse of the venclgr or tle str-1rr,cil
i1'rerlLrirecl.

18. Vcrtcliirs sltoulcl prontptly noti11, tlre ('tritas Deycl6ltntc-1t Institgtc ol aly aptbigLrit.,.
itlconsistcllcy. or crr()r vvirich thcv mav rliscor,cr rrpon crantination ola tcl{cr.rl6ctsrrcpt.

19. Llnless otlterr,t'isc statc(I, all prices ant[ ;lrvnrernts nrust be ntarie rn BI)T.

2(). l-he tlccisions ollhc rnanasemcnt ol'(.aritas Der.clcll.xrent Institutc liill be tlnal in crrsc ()l
allv tlisllLtte bettvecn ti-tc VenclolsiMlnrLtncturersr'Producers/SLrpltliet.slTr.aycl .,\qeprs
Ailvertisirts Firtnsillc'nt-li-(lari Cionstrltancy' Firrns/Personneli'i)r'inting Pr-ess unrl
l)csisrlins Iloltse etc. altcl tlic Orgirnizltiou regrrlc]in.q the enlistutenlicontract.

We do hele by acccpt lltc abovc ternrs arrr,l conditions.

;\pplicant's Si gnal trre

Apltlicant's Nan.rc
(ln bkrcli le ttr..r)
Nrrnre anil aclclress rtf'the llnti
(ln blocli lctter)

Datc

Tclcphonc No.

C'cll Phone No.

Far No.

Ir-nruil

4



Annex-A

Caritas Development Institute (CDI)
2' .uter tT#;,li;r} s h antib agh

llarticulars ol' \'endur Enlistcd :

L Nanrc of thc firni

'). Nunre ot-the ixoplietor (s)

l. r\dtlrcss

4. Teiephone number (Land phone)

5. Mobile phone number(s)

(r. E-rrrail address

1. Fax number

S. Nanrc antl desisnalion olthe lterson(s)

uho u,ill dcal u'ith (lDI

(). lVlobilc phone rruntbcr of the persorr

10. :\nv rclutive o1'thc altltlicant scrwing
irr ('ar itas'J Il so. hisihcl uiillc ancl rlcsicnatiun

i I. r\ilrlress of the O11lce,'Shou,roont/ :

Shop

12. Narne olthe gror"rp

(in order of Preference as Annex B)

l'av olclcr No.

Antoturt:

Date :

[3arrk Nante:

S ignatnrc:

f)irlf: ..........

Scrrl o l- ll rrtt: ...........



.\ n ncx- li

Caritas Development Institute (CDI)
2, Outcr Circulirr l{oad, Shantibagh

Dhaka-1217

All thc aborrc iulirnration shotrltl be arrtircnticatccl bv sLrbrlittinu relevant tkrcrrn.rorls:

I . Copy o1'slaltiug 'f'r'acle l".iccnsc

2. ('op1,' of updatu'rl J'r'adc l-iccnsc

i. Copy o1'National lD olPlopriclor
:1. C'opv o1-National ID olContrrct Person

-5. Co1r1,' o1"l-lN Certiflcatc
(r. (-'opy o1'cun'en1 Inconrc f ar clcarance/pricl Clertil rcate

,a . C. opr" trl'\'r\'1- [{e gistlation (i] lN )

S. Ccrtiflcatc of incorporatiol inclLrclins Mcnrr)ranchrm ol Associations uncl Alticlc i.rl'

Association (r\p1tirclble in casc ot'('ontltanies),
9. ('rrrrcnt Llanl< Solvcncv Ccrtif-rcatc

10. BtLul< iulbrtnation (i.e.. Narue of'Baul<. Branch. A/C No.. A'C'Name. Routing No.y

I I . Copv of relcvanl Pct'lirrrnancc' C'eltillcate (.11o:rar,.s/Dclirt,r.t' proo/'fitr itcur 11.

12. ['opv ol'iit lcast thrcc purchase ordcrs/r,r.ork orclcrs fbr cach ycar of cxpclicnr-rc

13. Copl, ol'r,alirl AT,\B nrenrbershilt (applicable lbr trai,el agenl)

l-1. [.JItdc:rtul<ings ort ltis oft'icial lcttcrheacl. stating that thc intcncling su;lplicr hlrs no1

been blocl<-listecl/issLred shnu'cattse noticeitlkcu disciplinary action(s) b1,, lirtr
cntity in Banglaclcsh.

15. Ciopv of'the Press I)eclitratiort (applrcable lbr i'rinting Press ancl Dcsisnins Horrsc)

l6 [-is1 ol'Machinery (applicable lir Printins Press ancl Designing IIoLrse)

l1 . List ol- E,c1Lii1-rmcnt (zrpqtlicable firr Llousrrltane l, Firr-ns: Vicleographv. Slrort Irilnt"
Video tiditinu)

18. (-r.rpv o1'registration prool'lvcril'ied DtslD) in Banglaclesh is rcqrrilerl (lppliclblt'
for itenr group I: Onlinc SubscriJrtion ancl Servicc's)

I 9. An1, olhcl celtit-ica1c,'tioculnents in sLL1.r1to11 o1'enlistntenl.
lrrfie:
' Iior .L(!Jt^g 9lyl!. itt_-c_tL;S-Qlt<ttgttt-{lSJ_Jbq! llc qfJilJlljlrgJrllf , ottc lttrs, trt ortl)
srrlttrrit tltc tlo<'trntur/.t nLrtttltar 1,5, (t tuttl 10. l,'ot'itenr gL)llp l!, bUlglll;lrliittgJinrr:
l!J!l-fJ!ll!!jl!J!l-L t,\'ultdnt.\ ntrtsl stthtttil rt detuilttl (L//Prolile hi.qltli,qhtin.< t'(lL,t'ottl
t'.v1tL'r'icrrte, ut'trt/t'tttic tttrtl ytt'rrfc.s.siortLrl L'i't'lificcttiotts, ulottg tritlt tt,o t,rrlitl t'cfi:r'cttt't:.t.



Sign:rture
Name and address

f)nted:

Croup of items for Enlistment

I)ircctor
(laritas [)s'clopmcnt Institrrte (C l) I)
2, Outcr Clircular ltoad, Shantibagh, I)halia-1217

('onipul cr'/( iontputcr Accessuries N4ust have relel'anl shop/Otlice Setrrlr

tl Advert
Advert

sin{r lrinrs (Onl1,' lbr Daili,' Ner,r,spapcr
sement)

N'lust lravc rclcvant Olflce Se1u1r

C
i rar cl Agent (l)orncstic & htlcnlrtional Air
tie Iiet. IIotcl bool<ing abroad)

NIust ]rave cll'licc sctup

D Strtioncn' ancl Ol'llcc SLrpplies l\{1st harre relcyapt sliopiOl'ficc SctLrlr

E Generai Supplier j\'lust hiu'e o1-licc sctr-rp

F Rent-a-Car Must havc o l'hce setr-rp/\\rorksholr

G I'r'inting Prcss ancl Designins. Ilouse
N4ust harre of'flcc sclup. r'clcr ant
n"iachinerics. iu-icl onn Press

i'1
Dalabasc N.,lanascntent fbr I Iousel-Lolr,l Surr, cv
(Da1u Irntrr,. [)ata Clcanins and Dala Analrsis)

Mitst hitr,'e o\\'n conrputcr/la1ttoi,. rurd

relcr,ant soltware

I

Orrline SLrbscription ancl Serviccs (.11 tool.: likc
,\L'i,\1ttrt'c, ['crpl a.ril-y, Turnilin ln.rtruc'/rtr.
( it'tlttntut'1t,. Pdl)crpdl, Zctotn clt'.)

Nlust have authcntic e-c()ltnrcrce
u.'ebsite ancl vcrif recl DUII)

Ttfeirphil Nokre
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